UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC QUANG BINH Péc 1ap — Tw do — Hanh phic

PE CUONG CHI TIET HQC PHAN

1. Théng tin chung vé hoc phan
- Tén hoc phan: TIN HQC UNG DUNG KE TOAN (INFORMATICS IN
ACCOUNTING)
- M4 s6 hoc phan: KTHTKT.035
- S6 tin chi: 03
S6 gior tin chi: 45 (trong do: ly thuyét: 23, thuc hanh: 0, bai tap: 22, thao luan: 0)
- Nganh hoc: Pai hoc Ké toan
- Loai hoc phan: Bit bugc
- Bd m6n phu trach: Ké toan
- Giang vién phu trach chinh: Nguyén Thi Diéu Thanh
- Danh séach giang vién cuing giang day: Nguyén Thi Thanh Nga
2. Piéu kién tién quyét: Ké toan tai chinh 1, Tin hoc dai cuong.
3. Muc tiéu ciia hoc phan
M4& muc tiéu Néi dung muc tiéu hoc phan
Hoc phén trang bj nhitng kién thtrc co ban va toan dién vé kién
thirc MS Excel cho sinh vién chuyén nganh ké toan, giup sinh vién

hinh dung dugc phan 16n coéng viéc cia mot ké toan tong hop tai
MT1 mot céng ty can 1am nhimng gi va viée tao lap mot file ké toan excel
nhu thé nao. Cu thé 1a van dung phan mém Microsoft Excel dé
thyc hién cac cong tac ké toan va theo ddi toan bd tinh hinh ké
toan phat sinh trong don vi

Hoc phan gitp sinh vién biét doc, xtr Iy va thiét ké cac so sach, bao
cdo theo hinh thurc nhat ky chung trén MS Excel; giup sinh vién co

MT2 kha niang phan tich, sang tao trong viéc t6 chirc va tu van cong tac
ké toan may tinh tai doanh nghiép.
Sau khi hoc xong hoc phan nay, sinh vién c¢6 thai 6 ham mudn tim
hiéu va phat trién tu duy logic; C6 ¥ thirc tiép thu kién thirc chuyén
MT3 mon va van dung vao thuc tién nghé nghiép; Hoc phan gop phan

ren luyén cho sinh vién thai do hoc tap va nghién ctru mot cach
khoa hoc va nghiém tic; phét trién cac k¥ nang lam viéc doc 1ap va
k¥ nang lam viéc nhom cho nguoi hoc.
4. Chuan dau ra hoc phan
M& CPR Néi dung chuin dau ra

Vé kién thirc
Hiéu duoc khai niém ké toan Excel va vai tro cta ké toan Excel trong
cong viéc

CbRI1




CDbR2

Hiéu duoc cach sir dung ké toan Excel va ap dung ké toan Excel trong
cdng viéc. Nam vitng hon viéc t6 chirc hé thdng s6 sach ké toan

CDR3

Hiéu duogc tinh tién loi ctia viéc ap dung cac cong cu bo trg cho nghé
nghi¢p va quan tri cong viéc tot hon

Vé k§ ning

CDbR4

Tiép can ké toan Excel mot cach cé hé théng, tim hiéu vé cac céch tao
file ké toan Excel, xac dinh nhirng loai hinh file ké toan Excel dién
hinh c6 thé sir dung dé nang cao ning luc quan 1y va kinh doanh cia
doanh nghiép, cach thirc quan tri cac nguén luc.

CDR5

Giup sinh vién co ky nang su dung ké toan Excel trong mot t6 chuc,
biét ph01 hop lam viéc theo nhom trong mét td chirc cong ty, ludn hoc
tap subt doi

Vé thai d§ (mikc dd tw chi, tw chiu trach nhiém)

CDR6

Biét nhin nhan ding dan vé tam quan trong, vai tro ctia ké toan Excel
trong doanh nghiép. Tham gia hoc tap day du.

CDRY

C6 dtc tinh can than, chinh xéc, trung thuc dé dam bao yéu cau vé dao
dirc nghé nghiép.

CDRS8

Ty tin va chu dong trong cong viéc, biét chép nhan kho6 khén, trung
thuc, than thién vdi moi nguodi, ludn tim kiém va hoc hoi cac kinh
nghiém cua nguoi di trude d€ hoan thién nghé nghiép.

CDbRY

Phat trién cac ky nang lam viéc doc lap va ki ning lam viéc nhém cho
nguoi hoc.

5. T6m tat ndi dung hoc phan
Moén hoc nay nham gitip cho sinh vién hiéu ké toan Excel 1a viéc dung Excel dé thyuc

hién hach toan nghiép vu kinh té phat sinh, tao 1ap s6 ké toan va 1én béo céo tai chinh.

St dung nhitng céng cu, tinh ning cua Excel dé gitp cong tac ké toan trd nén nhanh

hon, chinh xac hon va c6 tinh nhan ban.
6. Noi dung chi tiét hoc phan

Chuong | Noi dung

Chuong 1 | QUAN LY KE TOAN TRONG DIEU KIEN TIN HOC HOA
11 Céc hinh thuc ké toan
12 Hinh thtc ké toan trén may vi tinh

Chwong 2 | TO CHUC DU LIEU KE TOAN TRONG PIEU KIEN UNG DUNG

MS EXCEL

2.1 Cac k¥ ning xir ly trong MS Excel
2.2 T6 chure dit liéu ké toan trong diéu kién tmg dung MS Excel

Chwong 3 | LAP BANG CAN POI TAI KHOAN, BANG TONG HQP CHI TIET
31 Lap bang can dbi tai khoan
3.2 Lap bang tong hop chi tiét

Chwong 4 | LAP SO NHAT KY
4.1 Lap céc sO nhat ky dic biét
4.2 Lap s6 nhat ky chung




Chuwong 5

LAP SO CHI TIET VA SO CAI

5.1 Lap so chi tiét
5.2 Lap so cai

Chuong 6 | QUAN LY TON KHO
6.1 Lap bang tong hop nhap xuat ton
6.2 Lap so chi tiét ton kho
6.3 Lap so chi tiét khac

Chuwong 7 | LAP BAO CAO TAI CHINH
7.1 Lap bang can dbi ké toan
1.2 Lap bao co két qua hoat dong kinh doanh
7.3 Lap bao cao luu chuyén tién té
7.4 Mo s6 cho ky ké toan sau

7. Hinh thikc giang day va phan bé thoi gian:

Sé tiét tin chi

Chuong Tén chwrong . Ly | Bai | Thao | Thuc | Khéc
Tong A . . .
thuyet | tap luan | hanh | (*)
1 Ql:lél’l 'l}'/ k;: toan trong 4 4 0 0 0 0
di€u kién tin hoc hoa
T6 chirc dir liéu ké toan
2 trong diéu kién tung| 6 3 3 0 0 0
dung MS Excel
Lap bang can dbi tai
3 khoén, bang tong hop chi| 7 3 4 0 0 0
tiét
5 Lap s0 chi tiét va so cai 7 3 4 0 0 0
6 Quan 1y ton kho 7 3 4 0 0 0
7 Lap béo c4o tai chinh 7 3 4 0 0 0
Ma tran quan h¢ giira Chuin dau ra va Noi dung (cac chwong) ciia hoc phan
x| 2| 2| 2| 2| 2| 2 |2 |2
Chuong a ) n o i o R~ o
@, o @, @, o @, @, @ @,
1 X X X X X X
2 X X X X X X X




3 X X X X X X X X
4 X X X X X X X X
5 X X X X X X X X
6 X X X X X X X X
7 X X X X X X X X

8. Phwong phap giang day

- Thuyét trinh

- bam thoai goi mé

- Phong vén, phat huy tinh tich cuc va sang tao

- Thuc hanh

- Phuong phép bai tap vé nha
9. Nhiém vu ctia sinh vién
- Vé kién thirc: Sinh vién phai nim duoc nhitng kién thirc co ban cia ndi dung chuong
trinh do giang vién trinh bay ¢ trén 1p, 1am cac bai tap tinh huéng dugc giao. Nghién
ctru thém céc tai liéu ciia cac trudng dai hoc trong nudc va nude ngoai viét vé cac van
dé lién quan.
- Vé cdc diéu kién khdc: Sinh vién phai tu nghién ctru va chuan bi tai liéu & nha mot
cach chu déo theo ca nhan va theo nhém dugc phan cong, tich cuc tham gia cac hoat
dong trén 16p va hoat dong theo nhom, phai Ién 16p nghe gidng du thoi gian theo quy
dinh. Tham gia day du cac bai kiém tra trén 16p, bai thi giita ky va bai thi két thiic hoc phan.
10. Tai liéu phuc vu cho hoc phan
10.1. Tai li¢u bt bupc
[1] B6 mon Hé théng thong tin ké toan, Khoa Ké toan — Kiém toan, Trudng Pai hoc
Kinh té TP H6 Chi Minh (2012), Hé thong théng tin ké toin — Tap 1, NXB PH Quéc
gia TP. H6 Chi Minh.
[2] Nguyén Thi Diéu Thanh (2019), Bai giang Tin hoc ké toan — Hé dai hoc (e hanh
noi bg).
10.2. Tai liéu tham khdo
[1] Ké todn doanh nghiép véi Excel, NXB Théng ké, 2004.
[2] V6 Vin Nhi (2010), Huéng dan thuce hanh ké todan hang ton kho, tai san cé dinh,
cac khoan cong no trong cdac doanh nghiép, NXB Tai chinh.
[3] V& Vin Nhi (2011), Hudng dan thiee hanh ké toan doanh nghiép nhé va vira, NXB
Théng ké.
[4] Trinh Qubc Hung (2010), Bdi tdp thuc hanh ké todn (Ldp chimg tir ghi so-1dp bdo
c&o tai chinh), NXB Kinh té.
[5] Nguyén Van Trt (1996), Lam ké todn bang mdy vi tinh, NXB TP. H6 Chi Minh.
11. Thang diém danh gia
Mo ta tiéu chuan: Tiéu chuan danh gia sinh vién dugc thyuc hién theo Quy chédao tao
dai hoc va cao dang hé chinh quy theo hé théng tin chi ban hanh tai van ban hop nhat



s6 17/VBHN-BGDDT ngay 15/5/2014 cua B truéng Bo Gido duc vabao tao. Diém
hoc phén duoc x4c dinh dua trén két qua hoc tép toan di¢n ctia SV trong sut hoc ky
d6i voi hoc phan d6 théng qua cac diém danh gia bo phan, bao gém: Tinh than thai do
trong 1én 16p, thdo luan va két qua cua bai thu hoach, kiém tra thuong xuyén, thi hoc

phan..), duwoc mo ta & bang sau:

a Chuyén can, Kiém tra Thi két thiic
No6i dung e an . . A
thai do thuong xuyén hoc phan
Trong s6 (%) 5% 25% 70%
12. Phwong phap, hinh thirc kiém tra - danh gia két qua hoc tip hoc phin
TT Cac chi tiéu danh gia Hinh thitc danh gia | Trong s6
1 | Chuyén can, thai do - Quan sat truc tiép,| 5%
- Tham gia trén 16p diém danh
- Chuan bi bai - Hoi — dap
- Tich cyc trao doi, dit cau hoi - Theo dbi
- Tu hoc
- Trinh bay van dé
2 | Kiém tra thuong xuyén Kiém tra thyc hanh tai | 25%
- Kiém tra 1an 1 (chuong 2) phong may
- Kiém tra lan 2 (chuong 3 — chuong 5)
- Kiém tra lan 3 (chuong 6, 7)
3 | Thi két thac hoc phan Thi thuc hanh 70%
Ma tran quan h¢ giita Chuan dau ra va Hinh thirc danh gia
— (@] (a8} < Ue) \O ~ o0 (@)
Hinh thirc danh gia X285 B 81818 |8 |5
ol o|lO0|OU|] Ul O0|O |O |O
bié h At t
: :em danh, quan sat truc % % % %
tiep
Theo d&i, hoi — dap X [ X | X | X | X
Trinh bay van dé X | X | X | X | X
Bai kiém tra X | X | X | X | X
Bai thi (viét hodc trac
Wi (viet hode trdc| by | x| x
nghiém)
Qudang Binh, ngay thang nam 2019
HIEU TRUONG TRUONG BQ MON GIANG VIEN



PGS.TS. Hoang Duong Hung ThS. Phan Thi Thu Ha Nguyén Thi Diéu Thanh

KHOA KINH TE - DU LICH CONG HOA XA HOI CHU NGHIiA VIET NAM
BO MON KE TOAN Poc lap - Ty do - Hanh phic

BIEN BAN NGHIEM THU CHUONG TRINH CHI TIET HQC PHAN

Tén hoc phan: TIN HOC KE TOAN M3 hoc phan: KTHTKT.035
S6 tin chi: 03 Trinh do dao tao: Pai hoc

Péi tuong dao tao: Sinh vién nganh Ké toan, Hé chinh quy.

1. Thong tin hoat dong nghiém thu
Thoi gian nghiém thu: 08h00 ngay ...../..../201...
Dia diém nghiém thu: Vin phong khoa KT-DL
Thanh phﬁn va nhiém vu cua thanh vién Hoi déng nghi¢m thu:
1. Phan Thi Thu Ha - Chu tich hoi dong
2. Truong Thuy Van - Phan bién 1
3. Nguyén Thi Thanh Nga - Phan bién 2
4. Nguyén Thi Diéu Thanh — Thu ky
2. Y kién Hoi dong nghiém thu
- Phan bién 1: (Gui van ban nhan xét dinh kém)
- Phan bién 2: (Gui van ban nhan xét dinh kém)
- Y kién thao luan, bd sung ctia thanh vién Hoi ddong: Khong
3. Két luan ctia Hi ddng nghiém thu
V& hinh thirc: Chuong trinh chi tiét da dap tng ding miu quy dinh, trinh bay ro
rang d& hiéu, 13i chinh ta khong co, van phong, cau, tir mach lac, rd rang.
Vé noi dung:

- Muc ti€u hoc phan c6 bam sat chuan dau ra va chuong trinh dao tao.



- Noi dung chuong trinh dam bao tinh khoa hoc, chinh xé4c, phat huy dugc nang
luc cua nguoi hoc, co6 kha nang do luong, co thé thyuc hién cac hoat dong thu thap
minh chirng cho vi¢c dat dugc muc ti€u hoc phén.

- Kién thirc co ban, k§ ning ma hoc phan mé ta rd rang va dap tng dugc yéu cau
dao tao.

- Céc tiéu chuin st dung dé danh gid sinh vién thé hién mac do dat dugc cac muc
tiéu trong ting tin chi, ting hoc phan va c6 kha niang phén loai trinh do cua sinh
Vvién.

- Qui dinh c4c hinh thtrc kiém tra phu hop va dung quy dinh.

Quang Binh, ngay ..... thang ..... nam 2019
CHU TICH HOI PONG THU KY

Phan Thi Thu Ha Nguyén Thi Diéu Thanh

THANH VIEN HOI PONG
1. Truong Thuy Van

2. Nguyén Thi Thanh Nga



KHOA KINH TE - DU LICH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BO MON KE TOAN Poc 1ap - Tu do - Hanh phuc

BAN NHAN XET CHUONG TRINH CHI TIET HQC PHAN

Tén hoc phan: TIN HOC KE TOAN (INFORMATICS IN ACCOUNTING)
S6 tin chi: 03

béi tuong: Sinh vién dai hoc, nganh ké toan, hé chinh quy

Noi dung nhan xét:

* V& hinh thirc:

- Chuong trinh d3 dugc soan theo diing mau quy dinh, trinh bay rd rang dé hiéu. Cau
chir chinh x4c. Tuy nhién van con mot s6 18i chinh ta nhu sau:

+ Dong thir 2, muc 4, CDR3

+ Dong thtr 1, muc 9 Nhiém vy cta sinh vién

* Ve npi dung:

- Muc ti€u hoc phﬁn bam sat chuan dau ra va chuong trinh dao tao.

- NO1 dung chuong trinh dam tinh khoa hoc, chinh xac, phat huy nang luc cuia nguoi
hoc.

- Kién thirc co ban, k¥ nang ma hoc phan mé ta dap tmg yéu cau dao tao

- Céc tiéu chuan sir dung dé danh gia sinh vién co thé hién muc do dat dugc cac muc
tiéu trong ting hoc phan va phan loai duoc trinh do cua sinh vién.

- P4 b6 sung va cap nhap nhiing thay d6i méi ctia Bo Tai chinh

- Nhitng ndi dung can chinh stra: Khong

Két luan chung: Chuong trinh nén duoc chinh stra trude khi nghiém thu.

Quang Binh, ngay thang nam 2019
NGUOI NHAN XET

Truong Thuy Van



KHOA KINH TE - DU LICH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BO MON KE TOAN Poc 1ap - Tu do - Hanh phuc

BAN NHAN XET CHUONG TRINH CHI TIET HQC PHAN

Tén hoc phan: TIN HOC KE TOAN (INFORMATICS IN ACCOUNTING)
S6 tin chi: 03

béi tuong: Sinh vién dai hoc, nganh ké toan, hé chinh quy

Noi dung nhan xét:

* V& hinh thirc:

- Chuong trinh d3 dugc soan theo diing mau quy dinh, trinh bay rd rang dé hiéu. Cau
chir chinh x4c. Tuy nhién van con mot s6 18i chinh ta nhu sau:

+ Dong 6, muc 1 Thong tin chung vé hoc phan

+ Dong 3, muc 8 Phuong phap giang day

* Ve npi dung:

- Muc ti€u hoc phén bam sat chuan dau ra va chuong trinh dao tao.

- NO1 dung chuong trinh dam tinh khoa hoc, chinh xac, phat huy nang luc cuia nguoi
hoc.

- Kién thirc co ban, k¥ nang ma hoc phan mé ta dap tmg yéu cau dao tao

- Céc tiéu chuan sir dung dé danh gia sinh vién co thé hién muc do dat dugc cac muc
tiéu trong ting hoc phan va phan loai duoc trinh do cua sinh vién.

- P4 b6 sung va cap nhap nhiing thay d6i méi ctia Bo Tai chinh

- Nhitng ndi dung can chinh stra: Khong

Két luan chung: Chuong trinh nén duoc chinh sta trude khi nghiém thu.

Quang Binh, ngay thang nam 2019
NGUOI NHAN XET

Nguyén Thi Thanh Nga



